
Adjustment of Curriculum Requirements

Substitute a college graduation requirement.
Arizona State University – College of Liberal Arts and Sciences (CLAS)

INSTRUCTIONS

This petition is for College of Liberal Arts and Sciences majors pursuing a catalog year of 2005 or prior.
General Guidelines:
· Do not staple any of the documents!

· Use one petition per course requested.

· Decisions can take up to four weeks from the time you turn in the petition, so plan accordingly. 

· Do not use this form for language and mathematics proficiency requirements, Bridge course, or Science & Society course requirements.  
Step 1:
Read the instructions completely.

Step 2:
Fill out the petition completely (typed not handwritten, using MS Word or Adobe Acrobat) and then print it.

· Information that you will need to fill out the form correctly is available on your unofficial transcript and DARS report. These are available through My ASU at www.my.asu.edu
Step 3:
Gather and attach the required documentation.  This includes the following:

· A course syllabus from the same semester and instructor with whom you took the course.

· If you want to use an ASU course that normally does not fulfill a college graduation requirement, explain on another typed page why you cannot meet the requirement and why you are asking for this exception.

· For students in the 1999 catalog year or earlier, if you also want this course to fulfill a University General Studies requirement, please include the appropriate petition and additional documentation for that request as well. You may use the same syllabus for both petitions.

Step 4:
Sign the form.

Step 5:
See your major advisor.

· Ask your advisor to verify your petition packet is complete and accurate.

· Have your advisor sign the college petition.

Step 5:
Make photocopies of the petition packet for your own records.
Step 6:
Submit the petition to Fulton Center, suite 110. A faxed copy sent to 480-965-2110 is acceptable so long as the form is filled out completely, signed by you and your advisor, and all required documentation is included. Call the number below to confirm receipt of the fax.
SAVE TIME.  ASK QUESTIONS.  VERIFY THAT YOUR PETITION PACKET IS COMPLETE.
For questions contact CLAS@asu.edu or call 480-965-6506

Petition for the Adjustment of Curriculum Requirements
Arizona State University - College of Liberal Arts and Sciences (CLAS)

Substitution of the CLAS College Graduation Requirements
Read instructions on previous page. Fill out form completely. Do not staple.
	Name:

     
	ASU ID:

     
	Degree and Major (MUST BE IN CLAS):

     

	Street Address:

     


     

City, State, ZIP:
     

Telephone:
     

E-mail:
        
	
GPA:
     

Total hours completed:
     

D.A.R.S. Program Code:
     

Catalog year:
     



	Answer all of the questions below.
1)
Which CLAS College Graduation Requirement do you want this course to fulfill?   MARK ONLY ONE

	2000 or later catalog year

 FORMCHECKBOX 
 Humanities


 FORMCHECKBOX 
 Social and Behavioral Sciences

 FORMCHECKBOX 
 Natural Sciences and Mathematics
	
1999 or previous catalog year


 FORMCHECKBOX 
  Humanities part A
 FORMCHECKBOX 

Humanities part B

 FORMCHECKBOX 
  Social and Behavioral Sciences


 FORMCHECKBOX 
  Natural Sciences and Mathematics part A (lab science)



 FORMCHECKBOX 
  Natural Sciences and Mathematics part B (non-lab science)

	2)
What is the prefix and number of the course that you want to use to fulfill this requirement?       
3)
What is the title of the course?       
4)
What is the name of the school where you completed the course?       
5)
When did you complete this course?       
6)
If you want the committee to waive a partial credit hour, how many semester credit hours is the course?       

	Required Documentation:
· A course syllabus from the same semester and instructor with whom you took the course.
· If you want to use an ASU course that normally does not fulfill a college graduation requirement, explain on another typed page why you cannot meet the requirement and why you are asking for this exception.

	Student Signature:






Date:       


Recommendation and Signature of Major Advisor:

	( Approve
( Deny

( Forward Without Recommendation

Advisor Comments:  

	



Advisor Signature 



Advisor Name (Printed)


Date


DO NOT WRITE BELOW THIS LINE

	Standards Committee Action:

( Approve
( Deny
( Defer
	Chair‘s Signature
	Date

	Comments:

	Dean’s Action:

( Approve
( Deny
( Defer
	Dean’s Signature
	Date

	Comments: 
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