Date
Name

Address

Dear ______________:
We are pleased to offer you an appointment as an adjunct faculty member in the Department of __________________ in the College of _______________ for the period ______________ (date) to _____________ (date).  In this appointment you will be responsible to ___________________ (enter name and title of person the adjunct faculty member will report to).

Adjunct faculty appointments at Arizona State University (ASU) are unpaid, non tenure-eligible appointments. These appointments are made for limited (not more than one year) renewable terms, typically for an academic-year beginning August 16, a fiscal year beginning July 1, or a portion of such academic or fiscal year.  Adjunct faculty appointments are renewable for subsequent terms contingent upon the needs of the academic unit, the appointment remaining mutually beneficial to the adjunct faculty member and the university, and approval by the dean.  

When carrying out your adjunct responsibilities, you are subject to applicable Arizona Board of Regent and University policies and procedures, including the Conditions of Faculty Service, Code of Ethics and Standards of Professional Conduct for Faculty Members and Academic Professionals (individual policies are available at http://www.asu.edu/aad/manuals/acd/index.html).  
Within the first 30 days of your employment, you are required to complete the training modules “Title IX and Your Duty to Report” and “Preventing Harassment and Sexual Violence.” Access to these training will be available after you have established your ASUrite ID and password, and have enrolled in ASU’s two-factor authentication (https://getprotected.asu.edu/content/duo-two-factor-authentication-asu). After completing these steps, you may then go to https://career-edge.asu.edu to take these trainings. To find out about other required training modules, please contact your department’s Human Resource staff or call 480-727-9900.
As an adjunct faculty member at ASU, you are entitled to a Sun Card which allows access to ASU facilities and services such as libraries, computing services, and e-mail.

Adjunct faculty appointments carry no guarantee of space, facilities, services or financial support beyond arrangements made related to specific grants or contracts.  
To accept this appointment, please sign and date this letter where indicated and return the original to ________________________ (unit contact name) by ____________ (date).
Sincerely,
(enter department chair’s name)
Chair, Department of _____________________
(enter dean’s name)

Dean, College of _____________________
Accepted:
(enter adjunct faculty member’s name)

Date
